
Duplicate Copy of Mark-Sheet Application 

 

Name of Student - 

Course Name –  

Class Name –  

Academic Year –  

Date –  

 

To, 

The Principal 

 

 

 

 Subject – Duplicate copy of marksheet. 

 

Respected Sir/Madam, 

 I am writing for a duplicate copy of my marksheet as I lost my original marksheet during 

(Reason of lost). 

 So, I was student of a (Course name & Class name, Semester, Year, etc). Kindly provide a 

duplicate copy of mark sheet. 

 Thanking You! 

 

Yours Sincerely 

    

        (Name & Sign of the Student) 

 

End: (If any)  

 

 


